Using Calculated columns to Obtain a Montto-Date Expenditure
Report

To obtain a Montho-Date Expenditure report, use tBadget Status by Accountyser Calculated
Columndeature.

TheBudget Status by AccousmidBudget Status By Organization Hieraraipyeries provide the
capability to add useralculated columns toguery. You may add, subtract, multiply, divide, or get a

percentage (variance) of any two Operating Ledger Columns, choose where it should be displayed, and
name the new column.

1. Log in tohttp://www.eku.edu/onlinednd clickLogin Now

2. Enter ID Number and password, clidgin

3. Select eitheFinance Self Service or Finance tab

4. Click Budget Queries

5. ChooseBudget Status by Accourntdm the drop down list and clidBreate Query
Create a Mew Cluery
Type I Budget Status by Accourt j

Create Queq |

6. Choose the data colum(&ccounted Bdget, Year to Date, Encumbrance, Reservation,
Commitments, Available Balan€2R choose atording toyour reporting needs
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Budget Queries

Select the Operating Ledger Data columns to display on the report.

[] Adopted Budget Year to Date

[] Budget Adjustment [#] Encumbrances

[] Adjusted Budget Reservations

[] Temporary Budget Commitments
Accounted Budget Available Balance

Save Query as:

[] shared

RELEASE: 7.2

Powered by SunGard SCT

Done @ Internet F100% v
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7. In the next screen choose the Fiscal Year and Fiscal Period:

ANOTE: The Fiscal periods you want to compare must have tréinsa.
AFiscal period 01 = July and 12 = June.

To obtain @vonth -to-date activity report for Aug 2008, compareluly 2008 (previousFiscal Period)1)
to Aug 2008 (current or recent Fiscal Peri6g)

A. ForFiscalyearc hoos 8 fA200

B. ForFiscal periodc h o 0046e i

C. ForComparison Fiscalyeay chooB e fA200

D. ForComparison Fiscal period ¢ h0620 s e 0

E. Enter yourChart, Fund, Organizatianformation and clickSubmit Quey

f" Budget Queries - Windows Intermet Explorer
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&R Fora Budget Query to be successful, a userwith Fund Organization query access mustenter a value in either the Organization or Grant
fields as well as the Fiscal Year, Peried, and Chart of Accounts fields, If Grantinformatien is queried, all retrieved information is Grant
Inceptionta Date Otherwise, all infarmation retrieved is through the Fiscal Vearto Date,

m

&R To perform 3 comparison query selecta Comparison Fiscal Vear and Period in addition to the required Fiscal Vear and Period. With this
selection, all details retrieved will bz placed next to the corresponding comparison fiscal period.

Fiscal year: 2008w Fiscal period: 01 v
Comparison Fiscal year:  200E & Comparison Fiscal period:
Commitment Type: Al -

-

110000

500500

[ Include Revenue Accounts | 4
Save Query as:
[ Shared

|

Submit Query

Done & Internet | Protected Mode: Off HI5% -
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The Budget Status by Account report is displayed. Proceed to scroll tattbim lod the screen and use
the Calculated Columnto compute your Montto-Date totals by Account.

/= Report A - Windows Internet Explorer
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Organization Budget Status Report -
By Account
Pariod Ending Jul 21, 2007
As of Sep 19, 2008
Compared to Aug 31, 2007
Chart of Accounts E Eastern Kentucky University Commitment Typell
Fund 110000 Current Unrestricted-EBG Program All
Organization 600600 Budgating Activity All
Account 7% Location All
Query Results
Account Account Title FY03/PD01 FYDS/PD02 FY0S3/PD01 FYOS/PD0O2 FYOS/PD01 FYOS/PD02Z FYO0S/PD01 FY03/PD0OZ FYDS8/PD01 FYO0S/PDO02
Accounted Accounted Yearto Yearto Encumk es Encumb es Reservations Reservations Commitments Commitment:
Budget Budget Date Date
710100 Printing 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C]
710800 Office Supplies 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 o.oc_
712200 Uniforms 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0¢
71B0O00 General and Administrative 3.063.00 3.063.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C]
735200 Postage 0.00 0.00 4.50 3.20 0.00 0.00 0.00 0.00 0.00 0.0C]
736010 Telephone Charges 0.00 0.00 2.95 1070 0.00 0.00 0.00 0.00 0.00 0.0¢
73B000 Maintenance/Telecommunications 750,00 750.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C]
740400 Professional Development 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0¢;
7432170 Membership Dues 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C]
74B000 OtherGeneral Operating 1,000.00 1,000.00 0.00 o0.00 0.00 0.00 0.00 0.00 0.00 0.0¢
750010 Travel In State 0.00 0.00 0.00 47.52 0.00 0.00 0.00 0.00 0.00 0.0C]
730020 Travel Qutof State 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
75BO00 Travel 5.000.00 5,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Feport Total (of all records) 9.813.00 3,813.00 7.335 6742 0.00 0.00 0.00 0.00 0.00 0.0C
[ Download All Ledger Columns ] Dawnload Selectad Ledger Calumns ]
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Done & Internet | Protected Mode: Off 5% -

To obtain montHo-date activity for the current or recent fiscal period, subtract the previous Fiscal period
from the current or recent Fiscal Period
An example of a Monthto-Date additional column computation is shown below:

Column 1 =Current or recent Fiscal PerioJINUS, Column 2 =PreviousFiscal Period.

Compute Additional Columns for the query

Column 1 Operator Column 2 Display New Column Description
After
Column
FY08/PDO1 Year to Date ~| | minus ~| | Fros/Pooz vear to Date ~| | FrosPooz vear to Date ~| | ™onth-to-c

Perform Computation

Compute Additional Columns for the query
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In the above example, to obtain the mettttate activityfor July 2008,

In Column 1, choosgeY 08/01 Year to Date(this representduly 2008 year to date expenditures)
In Operator, choos®lINUS

In Column 2, choosEY 08/02 Year to Date(this representdug 2008 year to date expenditures)
Display After = choos FY 0802 Year to Date (Aug 2008), or your choice.

Description =Month-to-Date Activity or your choice.

Click Perform Computatiobutton to view results. (Sdxlow)
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Report Parameters
DOrganization Budget Status Report
By Account
Period Ending Jul 21, 2007
As of Sep 19, 2008
Compared to Aug 21, 2007
Chartof Accounts E Eastern Kentucky University Commitment Typatll
Fund 110000 Current Unrestricted-EBG Program All
Organization 6500600 Budgeting Activity All
Account 7% Location All
Query Resulis re—
Account Account Title FY08/PD01 FYDS/PD02 FY0S/PD01 FY03/PD02 Nbnth- FIDS/PD0O1  FYDS/PD02 Fvosjpnm Fvos,fpnoz FY08/PDO01  FY08,
Accounted Accountaed Yearto Yearto ti-Datel E a5 Enc L a5 tions R tions Commit tsComn| _
Budget Date Date Activity
710100 Printing CI k n 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
710800 Office Supplies IC I 0.00 0.00 " gdJu] 0.00 0.00 0.00 0.00 0.00 0.00
712200 Uniforms . 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
71B0O00 General and Admi thls 3.00 3.063.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
735200 Postage 0.00 0.00 4.50 5.20 @4.60) 0.00 0.00 0.00 0.00 0.00
738010 Teleshonecharad  COlUMN |00 0.00 2.95 1070 §7.75) 0.00 0.00 0.00 0.00 0.00
73BO00 Maintenance/Tele 0.00 750.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
740400 Professional Devel to see 0.00 0.00 0.00 o0.00 0.00 0.00 0.00 0.00 0.00 o0.00
7432170 Membership Dues 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
74B000 OtherGeneral Opd th 0.00 1,000.00 0.00 o0.00 0.00 0.00 0.00 0.00 0.00 o0.00
750010 Travel In State e 0.00 0.00 0.00 47.52 (@7.52) 0.00 0.00 0.00 0.00 0.00
730020 Travel Qutof State 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
75BO00 Travel 5.000.00 5.,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Feport Total (of all records) 9.813.00 3,813.00 7.35 67.42 (f9.87) 0.00 0.00 0.00 0.00 0.00
Download All Ledger Columns ] Dawnload Selectad Ledger Calumns ]
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Any Account that had activity during the current or recent Fiscal pefiothis example: FY&PDO1
(July 2008)) will have an amount in the newly computed MetatDate Activity column.

To view the details, click the current or recent Fiscal period amount to view the Summary Year to Date
Transaction Report for that accounhélcomputed Montko-Date column is NOT clickable.

Example: To see the variance detail for AccolB8200 Postageslick on9.20in the FYO8PDO2
columns.
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Report Parameters
Organization Budget Status Detail Report

Summary Year to Date Transaction Report

m

Period Ending Aug 31, 2007
As of Sep19, 2008

Chartof Accounts: E Eastarn Kentucky University  Commitment Typesll

Fund: 110000 Current Unrestricted-ERG Program: All
Organization: 600600 Budgeting Activity: All
Account: 733200 Postage Location: All

Document List
Transaction Date Activity DateDocument Code Vendor/Transaction Description Amount Rule Class Code

Aug 31,2007 Sep 10,2007 1802-307 Postage Charges - August 4.60 JE16
Jul 31,2007 Aug 06,2007 1801-197 Postage Charges- July 4.60 JE16
Report Total (of all records): 9.20

Available Budget Balance{ 9.20)

[ Shared <

Done & Intermet | Protected Mode: Off 5% -
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9 This will list all the transactions to date as shown above.
9 You can also click taDocument Coddo viewmore detail about thindividual transactions.

You can also do eomputation on the Available Balance columns in the same manner, to see variances in
your monthly available balance. You may have multiple computed columns in a query.

You cansave the query as a Personal Queitit a name of/our choice and clicthe Save Query as
button shown below:

EXET K

[~ Shared

You can now retrieve the query and change the Fiscal year and period dates each month. The computed
columns computation will reflect the correct respective selected dates and do not need adjusted each time.



