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To obtain a Month-to-Date Expenditure report, use the Budget Status by Account - User Calculated 

Columns feature.  

 

The Budget Status by Account and Budget Status By Organization Hierarchy queries provide the 

capability to add user-calculated columns to a query. You may add, subtract, multiply, divide, or get a 

percentage (variance) of any two Operating Ledger Columns, choose where it should be displayed, and 

name the new column.  

 

1. Log in to http://www.eku.edu/online/ and click Login Now 

2. Enter ID Number and password, click login 

3. Select either Finance Self Service or Finance tab 

4. Click Budget Queries   

5. Choose Budget Status by Account from the drop down list and click Create Query 

 

 
6. Choose the data columns (Accounted Budget, Year to Date, Encumbrance, Reservation, 

Commitments, Available Balance OR choose according to your reporting needs  

 

 
 

http://www.eku.edu/online/
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7. In the next screen choose the Fiscal Year and Fiscal Period:  

 

 Å NOTE: The Fiscal periods you want to compare must have transactions.  

 Å Fiscal period 01 = July and 12 = June.  

  
To obtain a Month-to-date activity report for Aug 2008, compare July 2008 (previous Fiscal Period 01) 

to Aug 2008 (current or recent Fiscal Period 02)  

 

A. For Fiscal year choose ñ2008ò  

B.  For Fiscal period choose ñ01ò 

C.  For Comparison Fiscal year, choose ñ2008ò 

D.  For Comparison Fiscal period, choose ñ02ò 

E. Enter your Chart, Fund, Organization information and click Submit Query 
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The Budget Status by Account report is displayed. Proceed to scroll to the bottom of the screen and use 

the Calculated Columns to compute your Month-to-Date totals by Account.  

 

 

 

 
 

To obtain month-to-date activity for the current or recent fiscal period, subtract the previous Fiscal period 

from the current or recent Fiscal Period.  

An example of a Month-to-Date additional column computation is shown below:  

 

Column 1 = Current or recent Fiscal Period, MINUS, Column 2 = Previous Fiscal Period.  

Compute Additional Columns for the query  

Column 1  Operator  Column 2  Display 
After 

Column  

New Column Description  

 FY08/PD01 Year to Date
 
 minus

 
 FY08/PD02 Year to Date

 
 FY08/PD02 Year to Date

 
Month-to-D

 

Perform Computation
 

Compute Additional Columns for the query  
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In the above example, to obtain the month-to-date activity for July 2008,  

In Column 1, choose FY08/01 Year to Date (this represents July 2008 year to date expenditures)  

In Operator, choose MINUS  

In Column 2, choose FY08/02 Year to Date (this represents Aug 2008 year to date expenditures)  

Display After = choose FY08/02 Year to Date (Aug 2008), or your choice.  

Description = Month-to-Date Activity or your choice.  

Click Perform Computation button to view results. (See below)  

 

 
 

 

 

Any Account that had activity during the current or recent Fiscal period, (in this example: FY08/PD01 

(July 2008)) will have an amount in the newly computed Month-to-Date Activity column.  

 

To view the details, click the current or recent Fiscal period amount to view the Summary Year to Date 

Transaction Report for that account. The computed Month-to-Date column is NOT clickable. 

 

 Example: To see the variance detail for Account 735200 Postage, click on 9.20 in the FY08PD02 

columns. 

 

Click in 

this 

column 

to see 

the 

current 

detail  
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¶ This will list all the transactions to date as shown above. 

¶  You can also click the Document Code, to view more detail about the individual transactions.  

 

 

You can also do a computation on the Available Balance columns in the same manner, to see variances in 

your monthly available balance. You may have multiple computed columns in a query. 

 

 You can save the query as a Personal Query with a name of your choice and click the Save Query as 

button shown below:  

 

Save Query as
 

FY08/PD02 MTD
 

 
Shared  

 

 

You can now retrieve the query and change the Fiscal year and period dates each month. The computed 

columns computation will reflect the correct respective selected dates and do not need adjusted each time.  


